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and water or use an alcohol-based hand cleaner. To improve your germ-fighting etiquette, 

always use a cloth face covering and/or tissue. If you don’t have either on hand, cough or 

sneeze into your upper sleeve, not hands. Don’t leave that tissue lying around either – throw 

it away! 

 

HAND & GLOVE ETIQUETTE: 

 

Hand hygiene is the number one tool to prevent the transmission of germs (infectious 

organisms). Hand hygiene is the use of soap and water and/or hand sanitizer to reduce the 

number of potential infectious organisms on your hands and nails. When you reduce the 

number of germs (infectious organisms) on your hands, you reduce the ability of those 

organisms to spread and potentially cause illness for you or others. There are specific ways 

to wash your hands or use hand sanitizers to be sure you successfully reduce the number 

of organisms on your hands. Hand hygiene must be done a minimum of six times a day. 

You must also wash your hands in these situations:  

 

• Immediately after using the bathroom;  

• Before and immediately after you provide care for someone;  

• Before and after setting up medications;  

• Immediately after coughing, sneezing or blowing your nose;  

• Before and after preparing food;  

• Immediately after handling raw meat, poultry or fish; and;  

• Any time your hands are visibly dirty or greasy.  

 

In most cases, hand sanitizers are just as effective and can replace the use of soap and warm 

water except when hands are visibly dirty or greasy.  
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Even though gloves, in most cases, are unnecessary in preventing the spread of COVID-

19 and other illnesses, it is still important to discuss proper etiquette if you do find yourself 

in a situation where nitrile gloves are required at work (ex. open wounds/cuts/soars on 

hands).  Even if you are wearing the best gloves possible, you could still be noncompliant 

with project safety and proper hand/glove etiquette. Always treat your gloves like they 

are contaminated, and don’t wear them when you’re touching common surfaces that 

others may touch bare-handed (e.g. doorknobs, light switches, keyboards, etc.). 

Remember to wash your hands as soon as gloves are removed. 
 

BATHROOM / PORT-O-SAN ETIQUETTE: 

 

Experts agree that proper workplace bathroom etiquette can play a significant role in 

improving the workplace atmosphere, relationships between workmates and in lowering 

the risk of infections. After all, the bathroom is one of the most germ-infested places in any 

building. According to research carried out by the University of Colorado, in the US in 

2011, public bathrooms teem with hundreds of different species of bacteria – 230 different 

species on bathroom floors alone with 150 species found on other surfaces. Not only that, 

but bacteria spread extremely fast in enclosed areas used by multiple people, like a 

workplace bathroom. This research discovered that it took between 2 and 4 hours for the 

bacteria to spread over 60% of frequently handled surfaces. That includes door handles, 

sink edges and flush handles and such. Moreover, after 8 hours, practically 100% of 

surfaces were contaminated. 

People getting ill from using publicly shared facilities is not unheard of. Amongst the most 

commonly found bacteria and viruses found in bathrooms (even in hospitals and at home) 

are: 

• Respiratory viruses 

• Gastrointestinal viruses  

• Enteric pathogens 

• Skin and respiratory organisms 

• Other residual fungi, especially if workplace facilities have a damp environment. 

These do not cause illness themselves but can aggravate asthma and allergies in site 

personnel. 

 

It is therefore extremely important to follow these guidelines when using restrooms: 

 

1. Do not perform work or conduct business from within the bathroom. 

2. Always wash your hands appropriately.  Only touch bathroom surfaces if your 

hands are unclean.  Once hands are properly cleaned, only touch bathroom surfaces 

with a paper towel, toilet paper, glove, etc. 

3. Clean up after yourself. 

4. Always flush with the lid down.  If no lid exists, the NLS Project Team shall supply 

each toilet bowl with a self-sanitizing toilet tablet. 
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5. Don’t hang around the outside of the bathrooms/stalls while waiting your turn.  If 

it is your turn, allow a few moments to pass before entering directly after someone 

else. 

6. Bathrooms are not the place to make calls or text. 

HAND WASHING/SANITIZING STATIONS: 

 

New Line Structure’s project sites are equipped with hand-washing stations.  Where 

running water is available, hospital-grade hand soap, 60% alcohol-based hand sanitizer, 

paper towels, and lined waste bins will be provided.  Where running water is not available, 

60% alcohol-based hand sanitizer will be provided.  Subcontractors/Tier Subcontractors 

are required to train their workforce on proper hygiene and handwashing as it pertains to 

COVID-19.  Evidence of such training shall be provided to New Line Structure’s project 

team. 

 

ATTACHMENT: TOOLBOX TALK-PROPER HYGIENE AND PROPER 

HANDWASHING 

 

SOCIAL DISTANCING & ANTI-GATHERING: 

 

Maintaining 6-feet of social distance and refraining from congregating in groups helps 

prevent the spread of pathogens, including COVID-19.  All personnel on New Line 

Structure’s project sites must maintain 6-feet of social distance at all times, including on 

breaks and lunch – no group congregation.  Additional plans and procedures must be 

submitted to the New Line Project Team before an operation begins, in the event 

maintaining a safe social distance of 6-feet, cannot be obtained.  To help maintain proper 

social distancing onsite and prevent congregating in groups, the following shall transpire: 

 

• All trades onsite will have staggered start times, safety orientations, site badging, 

break, and lunch.  Safety orientations and site badging must be scheduled at 

minimum, one-week in advance. 

• Safety orientations and site badging shall take place in an open-air environment, 

with no more people than the space can hold comfortably, while still maintaining 

6-feet of distance between all persons. 

• Where possible, and in high traffic areas of site, the New Line Project Team shall 

place visual markings, such as on the floor, to indicate a safe social distance of 6-

feet. 

• Projects with turnstiles: the turnstile will remain on “free-swing” so it doesn’t have 

to be touched by anyone.  Entrants are still required to swipe their badge at the 

turnstile; however, entrants will be provided a guarded, open door to enter/exit. 

• No site personnel will be allowed to congregate within the site or outside of the site 

during breaks and lunch.  6-feet of social distance must be maintained at all times. 

• Meeting sizes, including Pre-Shift Meetings, Pre-Task Plan Meetings, Weekly 

Toolbox Trainings, all other meetings, shall be limited to no more people than the 

meeting space can hold comfortably, while still maintaining 6-feet of social 


